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Fitness to Practise Procedure 
 

This procedure should be read in conjunction with Senate Regulation 14 – Fitness to Practise.  

Concerns about a student’s fitness to practise should be acted upon swiftly in order to provide 
support to the student, relevant Programme team and external partners (where relevant) and 
protect public safety. Early intervention is crucial in order to help students develop the skills 
they need to succeed on their programme, and in their careers, and to prevent matters from 
becoming more serious. Advice about this procedure and concerns which may fall within its 
remit can be obtained from the Office of Student Complaints, Conduct and Appeals. 

Introduction  

1. This procedure sets out 

• how the University will normally respond to instances where a concern is raised 
regarding the fitness to practise of a student on one of the programmes listed 
in Appendix 1; and 

• the type of action that the University may take to deal with the concern; and 
• the type and to support which may be offered to the student. 

Where a case is appropriately serious to fit within the scope of Senate Regulation 16, and/or 
be considered as a Level 3 concern, the University may temporarily suspend a student’ 
registration on their programme, or temporarily suspend a student from placement under 
Senate Regulation 16. A student’s registration may be terminated completely following a Level 
3 Fitness to Practise Panel. 

Meaning of Fitness to Practise  

2. Appendices 2 and 3 detail the programmes to which this procedure applies and the 
professional guidance, rules and codes of conduct to which a student must comply as laid 
down by the professional, statutory or regulatory bodies (PSRBs) and/or professional 
accrediting bodies (PABs) relevant to their programme. The University is required by these 
PSRBs and PABs to ensure that students who graduate with one of the qualifications listed in 
Appendices 1 and 2 are fit to practise. 

3. Fitness to practise means the ability to meet professional standards and relates to 
professional competence, professional character and behaviour, and health. The purpose of 
this procedure is to ensure the safety of the student and those around them, including member 
of the public, and to safeguard public confidence in the relevant professions. Details of the 

http://www.brunel.ac.uk/about/administration/governance-and-university-committees/senate-regulations
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• Professional competence, including:  
o Failure to comply with UK or international professional, statutory or 

regulatory bodies (PSRBs) and/or professional accrediting bodies 
(PABs) guidance and/or requirements in relation to fitness to practise at 
any point in time;  

o Failure to act within any statutory frameworks which set out students’ 
professional duties and responsibilities.  

• Breaching standards of acceptable conduct (professional or otherwise) such as 
those set out in the University’s ‘Student Code of Conduct’ or by a relevant 
PSRB and/or PAB.  

5. This procedure may be invoked where such concerns have the following 
consequences:  

• a risk is posed to the student’s own health, safety or wellbeing and/or that of 
others;  

• the proper operation of the profession is or may be adversely affected;  
• a relevant placement or work-based setting is or may be adversely affected; 

and/or  
• trust in the profession may be undermined or the profession is brought into 

disrepute.  

6. Examples of behaviour that may raise a Fitness to Practise concern include but are 
not limited to:  

• abuse or harassment (including verbal and/or written, physical, sexual or 
emotional), including through the use of social media  

• violent, aggressive, indecent, unacceptable or threatening behaviour (physical, 
verbal or otherwise)  

• failure to treat others with dignity or respect, or failure to practise in a non-
discriminatory way 

•  s• 
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• failure to prepare appropriately for placement activities  
• failure to comply with a dress code.  

Criminal Conviction Disclosures  

7. In accordance with the Admissions policy, Brunel University London, students whose 
programmes fall under this procedure must immediately disclose to the University any 
convictions, cautions, reprimands or warnings that will not be filtered under current DBS 
guidelines including those which are spent and any offences for which they are charged while 
they remain registered on their programme. Students will be provided with guidance about the 
consequences for registration within the profession concerned. Disclosure may not lead to 
formal action under this procedure in every situation but should ensure that students in difficult 
circumstances can be provided with appropriate support wherever possible 

Disclosures of Concerns to Third Parties and Related External Procedures 

8. When dealing with fitness to practise concerns, or where these concerns have been 
dealt with, the University may, at its discretion and without notifying the student, discuss and/or 
refer matters and/or their outcomes to relevant third parties. This may be appropriate, for 
example, where a student is an immediate risk to themselves, or others. Relevant third parties 
may include employers, the NHS Counter Fraud Service, the Police or the Disclosure and 
Barring Service. Any referrals will usually be notified to the relevant Deputy Dean (Academic 
Affairs).  

9. The University may disclose details of a case where a student has been subject to the 
fitness to practise as part of a reference to other higher education providers and/or prospective 
employers. Any disclosure will be limited to factual information and subject to the University’s 
obligations under the Data Protection Act 2018.  

10. Where such a third party/agency, including the police carries out any investigation or 
other process, the University may suspend or delay acting under this procedure, except for 
temporarily suspending a student, or excluding them from the University under Senate 
Regulation 16 until such investigation and/or proceedings have been concluded. The 
University’s consideration of a matter under this procedure may however, be resumed at any 
stage should the University deem it appropriate in the circumstances.  

11. The University does not have to follow third party outcomes in its own decision making 
under this procedure as it is an independent process. However, it may take such outcomes 
into account if considered relevant. Accordingly, the University may act under this procedure 
whether a student has been found guilty or not guilty in criminal proceedings. 

12. Where a fitness to practise 
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Equality Act  

14. In implementing this procedure, the University will remain mindful o its duty of care, 
and of its obligations as a provider of professional programmes and under the Equality Act 
2010 including to make reasonable adjustments for students with disabilities. It will also remain 
mindful of the often confidential and sensitive nature of fitness to practise matters and of its 
obligations under the Data Protection Act 1998. 

Student Support  



Fitness to Practise Procedure 
Page 8 of 24 

October 2024 

22. Any investigation conducted under this procedure will be handled in a confidential, 
independent, impartial, fair and transparent manner by someone who has not previously been 
involved in the concern raised. 

Record Keeping  

23. Notes will be made of any meeting held under this procedure, and a copy will be made 
available to the student. A record will be made of any hearings held under Level 3. Written 
outcome of cases considered at Level 3 will be kept by the Secretary to the Misconduct and 
Fitness to Practise Board in OSCCA and retained permanently. The rest of the file relating to 
a student case considered under this procedure will be retained for 6 years. 

Impact of Student Non -Participation  

24. 
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practise and misconduct procedures. However, the University reserves the right to vary the 
procedure followed where appropriate and reasonable. 

32. The University may suspend its consideration of a matter under this Regulation to allow 
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39. Prior to any matter being considered at a meeting under Level 1 or 2, or a hearing at 
Level 3, a preliminary enquiry may be undertaken within 5 working days of the initial fitness to 
practise concern being raised. A Nominated Department Representative will conduct the 
preliminary enquiry and, if necessary, will consult with a Critical Advisor, as well seeking 
procedural advice and guidance fr
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include but are not limited to poor time keeping and/or attendance, failure to prepare 
appropriately for placement activities, and failure to comply with a dress code.  

46. The Nominated Department Representative will complete a Cause for Concern form 
and send this to the student to inform them of the fitness to practise concern and any evidence 
supporting the concern. The student should be reassured that whilst the matter is to be dealt 
with under Level 1 of this procedure, the aim of the intervention is to address the concern and 
provide relevant support and help to the student via an action plan to facilitate positive 
progress. The student will be provided with a copy of Senate Regulation 14 and this procedure. 
At this stage, the Nominated Department Representative will also notify/update the ACSM 
Team in the student’s College about the concern and action being taken. 

47. The Nominated Department Representative will arrange to meet with the student in 
order to listen to their response to the concern, finalise the Cause for Concern form, discuss 
any support needs the student may have. The student will be given 5 working days’ notice of 
the meeting. The Nominated Department Representative may invite other staff members to 
attend the meeting, such as the student’s personal tutor or, where appropriate a representative 
from the student’s placement and may consult with and seek information from other persons 
in order to appropriately deal with the matter and to provide support to the student. The 
Nominated Department Representative may also consult with a Critical Advisor for their 
support, advice, guidance and expertise in relation to the fitness to practise concern. 

48. The Nominated Department Representative will determine whether the student’s 
fitness to practise is impaired or may become impaired and any actions to be taken. Such 
actions may include (but are not limited to) one or more of the following outcomes:  

a) an action plan be drafted, with a review date if deemed necessary, which may 
include support arrangements or referral to University or external support 
services; 

b) the matter be referred to another Level; 
c) support arrangements and/or reasonable adjustments be put in place for the 

student, if necessary in consultation with the Student Wellbeing Team; 
d) the matter be referred for consideration under another University process (e.g. 

Extraordinary Support for Study, Academic Misconduct or Non-Academic 
Misconduct procedures); 

e) no action be taken. 

49. The Nominated Department Representative will write to the student, normally within 5 
working days of the date of the meeting to confirm the outcome of the Cause for Concern 
Level 1 process and any actions to be taken. A copy of the outcome letter will be sent to the 
student’s Personal Tutor, Head of Department and/or Head of Division, as well as the ACSM 
Team within the student’s College. 

50. If the student does not agree with the conclusions of the Cause for Concern Level 1 
process, they have the right to challenge the outcome by requesting the matter be considered 
in accordance with paragraphs 52-60 in Level 2 below. Students should notify the Head of 
Department within 10 working days of the Cause for Concern Level 1 outcome that they wish 
for the concern to be considered at Level 2 by contacting the ACSM Team in their College. 
Where a student challenges a Level 1 Cause for Concern outcome, any scheduled action plan 
review meeting will not take place. 

Level 2 –  College  Investigation  

Support and Intervention to address serious and/or continuing and/or cumulative and/or 
repeated concerns 

51. Serious and/or continuing and/or cumulative and/or repeated concerns about a 
student’s fitness to practise will normally be dealt with under Level 2. Examples of such 
concerns include, but are not limited to, failure by a student to adequately address issues dealt 
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with at Level 1 of this procedure, ongoing health issues that are not being appropriately 
managed by the student, and unsatisfactory conduct on or off campus.  

52. The concerns will be reported to the Head of Department responsible for the area in 
which the programme resides, who will follow up any preliminary enquiry already conducted 
by formally informing the student in writing about the fitness to practise concern and that the 
matter is to be dealt with under Level 2. The student will be provided with a link to Senate 
Regulation 14 and this procedure. The student’s personal tutor and the Programme Lead and 
the ACSM Team in the student’s College will also be informed.  

53. The student will be invited to a meeting with the Head of Department and the 
programme leader to discuss the concern and any support needs the student may have. The 
student will be given a full opportunity to respond to the concern. The Head of Department 
may invite other staff members to attend the meeting and may consult with and seek 
information from other persons in order to assess with the matter and to provide support to 
the student. Records of previous meetings under this procedure and any action plans may be 
available at the meeting.  

54. The Head of Department may also consult with a Critical Advisor for their support, 
advice, guidance and expertise in relation to the fitness to practise concern. 

55. The student will normally be given at least 5 working days’ notice of the date, time and 
place of the meeting and will be provided in advance of the meeting with relevant 
documentation supporting the concern, including evidence.  

56. The Head of Department will determine whether or not the student’s fitness to practise 
is impaired or may become impaired and any actions to be taken. Such actions may include 
(but are not limited to) one or more of the following outcomes:  

a) no further action be taken; 
b) support arrangements and/or reasonable adjustments be put in place for the 

student, if necessary in consultation with the Disability and Dyslexia Service; 
c) an action plan be drawn up; 
d) the student be withdrawn temporarily from placement, other work-based setting 

or related learning activity in accordance with Appendix 1; 
e) the matter be referred for consideration under another University process (e.g. 

Extraordinary Support for Study or Academic Misconduct or Non-Academic 
Misconduct procedures); 

f) the matter be referred to another Level. 

57. The student, their personal tutor and the Head of Division will be notified in writing 
normally within 5 working days of the meeting of the decision of the Head of Department, with 
reasons, and any actions to be taken.  A copy of the outcome will also be sent to the ACSM 
Team within the Student’s College. 

58. A Level 2 College Investigation and outcome should usually be concluded within 15 
working days of receipt of the concern by the Head of Department. 

Level 3 – Fitness  to Practise Panel  

Support and Intervention to address critical, and/or persistent or cumulative concerns  

59. Critical and/or persistent and/or cumulative concerns about a student’s fitness to 
practise will normally culminate in a hearing before a Fitness to Practise Panel. Examples of 
such concerns include but are not limited to conduct leading to the termination of a placement, 
exposing service users to risk of harm, commission of a criminal or academic offence, and 
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60. Level 3 concerns will be reported to the Deputy Dean (Academic Affairs), who, within 
5 working days of the report will inform the student in writing that there is a concern about their 
fitness to practise 



http://www.brunel.ac.uk/about/administration/governance-and-university-committees/senate-regulations
http://www.brunel.ac.uk/about/administration/governance-and-university-committees/senate-regulations


Fitness to Practise Procedure 
Page 15 of 24 
October 2024 

or other parties at the hearing.  This shall include the power to refuse to admit evidence or 
hear witnesses on the basis of lack of relevancy.  The Panel may proceed with a hearing in 
the absence of any particular witness in the sole discretion of the Chair of the Panel. 

75. A Fitness to Practise Panel will not meet unless all members of the Panel are present.  
The Fitness to Practise Panel will usually proceed as follows: 

• The Chair will introduce the proceedings, and invite the University 
Representative and the student to make an opening statement should they wish 
to do so; 

• the University Representative will set out the concern/s and any supporting 
evidence in the case, may call witnesses, may question the student’s witnesses, 
and will answer 
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Programme Lead and the Head of Department or Division will be informed accordingly. If no 
grounds are disclosed, the student will be issued with a Completion of Procedures letter within 
5 working days of the Registrar’s decision (see Paragraph 98 below).  

89. Where valid grounds have been determined, the matter will be referred to a Vice 
Provost (VP). Within 5 working days of the referral, the VP will write to the student and invite 
the student to submit their substantive appeal, along with evidence to support the ground(s) 
relied on. The student should submit their substantive appeal and evidence within 10 working 
days of the date of the VP’s correspondence.   

90. Within 10 working days of receipt of the substantive appeal, the VP will consider and 
determine the appeal on paper, and will make one of the following decisions:  

• to dismiss the appeal  
• to uphold the appeal (in whole or part) 

91. In the event that an appeal is upheld in part or in whole, the VP shall have no power to 
overrule the judgement of the Fitness to Practise Panel but is empowered to refer a case back 
to the Fitness to Practise Panel for reconsideration, or to a new Fitness to Practise Panel for 
fresh consideration with no further right to appeal. At the conclusion of the Panel’s 
consideration of the matter, the student will be issued with a Completion of Procedures letter.  

92. The outcome of the appeal will be notified to the student, their tutor, the Programme 
Lead and the Head of Department or Division in writing, with reasons, normally within 5 
working days of determination of the appeal.  

93. The decision of the VP will be final and will conclude the appeal.  

94. A Completion of Procedures letter will be issued to the student following the decision 
of the VP or any subsequent Panel. Where a student is dissatisfied with the outcome of the 
procedure the student may complain to the Office of the Independent Adjudicator for Higher 
Education (OIA). The OIA provides an independent scheme for the review of unresolved 
student complaints. The complaint must be submitted to the OIA within 12 months pf the date 
of the issue of the Completion of Procedures letter.  Further information on the OIA can be 

http://www.oiahe.org.uk/
http://www.oiahe.org.uk/
mailto:enquires@oiahe.org.uk
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Appendix 1 – Programmes applicable to the Fitness to Practise Policy and Procedure  

(Fitness to Practise concerns relating to students on some post-registration professional 
programmes (for example PEPS, MSc Advanced Clinical Practice) would normally be referred 
directly to the student’s employer and/or regulatory body as appropriate as not dealt with under 
this procedure) 
 
Department of Arts and Humanities 
MSc Art Psychotherapy 
 
Department of Education 
Postgraduate Certificate in Education with the recommendation for Qualified Teacher Status 
programmes  
Division of Nursing 
BSc (Hons) Nursing (Adult) 
BSc (Hons) Nursing (Mental Health) 
BSc (Hons) Nursing (Child Health) 
BSc Specialist Community Public Health Nursing: Health Visiting 
BSc Specialist Community Public Health Nursing: Occupational Health Nursing 
BSc Specialist Community Public Health Nursing: School Nursing 
FdSc Nursing Associate 
MSc Specialist Community Public Health Nursing: Health Visiting 
MSc Specialist Community Public Health Nursing: Occupational Health Nursing 
MSc Specialist Community Public Health Nursing: School Nursing 
Postgraduate Diploma in Specialist Community Public Health Nursing: Health Visiting 
Postgraduate Diploma in Specialist Community Public Health Nursing: Occupational Health 
Nursing 
Postgraduate Diploma in Specialist Community Public Health Nursing: School Nursing 
 
Division of Occupational Therapy 
BSc Occupational Therapy  
MSc Occupational Therapy 
 
Division of Physiotherapy 
BSc Physiotherapy   
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Appendix 2 – Programme Specific Policies and Procedures Relating to Fitness to 
Practise   

 

Faculty of Physician Associates  

2.A1 The programme in The Division of Physiotherapy and Physician Associate to which 
the procedures set out in this Regulation apply are:  

• MSc Physician Associate 

2.A2 The professional expectations of these programmes are set out in full in student 
handbooks attendance agreements and other programme documentation. Students on 
Physician Associate programmes will be expected to demonstrate behaviours consistent with 
the Code of Conduct for Physician Associates published by the Faculty of Physician 
Associates (FPA) at the Royal College of Physicians (RCP), and the General Medical 
Council’s (GMC) ‘Good Medical Practice’ Guidance. Concerns about a student’s Fitness to 
Practise which would lead to consideration under the Fitness to Practise Procedure include a 
failure to demonstrate behaviours consistent with these Codes (Programme documentation, 
FPA and GMC), professional misconduct or inappropriate behaviour, or health reasons.  

2.A3 The Code of Conduct defines a Physician Associate as a healthcare professional with 
the attitudes, skills and knowledge base to deliver holistic care and treatment within the 
general medical and/or general practice team under defined levels of supervision. 

2.A4 Physician Associates are currently undergoing GMC regulation. Once in effect 
students will be expected to demonstrate behaviours consistent with the GMC’s ‘Good medical 
practice: interim s
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2.D7 No academic award made to a student deemed to be ‘unfit for practise’ for professional 
social work shall contain the words ‘social work’.   

 
 
 

Teachers’ Standards in England  

2.E1 The programmes in Education to which the procedures set out in this Regulation apply 
are:   

• Postgraduate Certificate Secondary Education with recommendation for 
Qualified Teacher Status   

• Postgraduate Certificate Primary Education (5-11 yrs) with recommendation for 
Qualified Teacher Status  

• Programmes which carry the recommendation for Qualified Teacher Status   

2.E2 Concerns about a student’s professional suitability in terms of breach of the Teachers’ 
Standards in England from September 2012, professional misconduct, inappropriate 
behaviour or for health reasons, will be addressed in accordance with this Fitness to Practise 
procedure.   

2.E3 The Teachers’ Standards in England from September 2012 and the programme 
documentation sets out the conduct that is expected of students on Initial Teacher Education 
Programmes. 

Composition of Panels  
2.E4 The membership of a Fitness to Practise Panel convened to consider the Fitness to 
Practise of an Initial Teacher Education student shall be constituted in accordance with 
paragraph 67 above, and in addition it shall comprise:   

• two qualified teachers, at least one of whom shall normally be external to the 
University and shall be a Head Teacher, or Deputy Head Teacher, or another 
senior teache
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2) Where the Health and Conduct Panel considers that the student’s behaviour is 
a Level 3 concern i.e. it is serious or persistent enough to call into question their 
fitness to continue on the MBBS programme, or their fitness to practise as a 
doctor after graduation, the student will be referred to the Deputy Dean 
(Academic Affairs). 

2.F3 Contrary to paragraph 82 of this procedure: 

If the student’s Fitness to Practise is not impaired, the Panel can apply: 
1) No warning or sanction; 
2) A warning, in the case where a student’s Fitness to Practise is deemed not to 

be impaired but there has been some deviation from expected standards. 

2.F4 The outcome of the Panel communicated to the student will make clear the 
requirements for disclosure to the GMC when the student applies for provisional 
registration. 

2.F5 Details of any formal investigations (carried out under Level 3 of this regulation) in 
relation to student professionalism or behaviour (including Fitness to Practise Panel 
outcomes) will remain on the student’s record for at least six years after the end of the 
student’s registration on the MBBS programme, and students will be required to 
declare this information when applying for registration with the GMC. 

Composition of Panels 
2.F6 The membership of a Fitness to Practise Panel and a Fitness to Practise Appeals 

Panel convened to consider the Fitness to Practise of a Medicine student shall be 
constituted in accordance with paragraphs 67 above, and will include: 

• Two Registered Medical Practitioners with licence to practise, one of whom 
must be external to the University  

• An individual with legal knowledge 
• A lay representative 
• A student representative, who does not know the student under investigation 
•  
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Appendix 3 – Flowchart showing overview of Fitness to Practise Process 

 
This is an overview of the process and is not meant to contain an exhaustive list of all possible 
scenarios: 
 
(see next page) 
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